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IToso:xkenne o GubamoTexe
rocy1apcTBEeHHOro 610/15KeTHOT0 0011€00pa30BaTEbHOI0 YHPeK/IeHHS
Pecny6inkancKui NOJHTEXHHYECKHH JHIeH-HHTEPHAT

L. O6mue nosioxeHust

1. Bubnuoreka sBIsS€TCS CTPYKTYPHBIM OApa3/ieIeHUEM IroCy 1apCTBEHHOTO
O10/DKETHOTO ob11e00pazoBaTeILHOIO YUpEKACHHUS Pecnybnukanckui
nonuTexHuueckuit smnei-untepHar (nanee ['BOY PIUIM), ywactByrommnMm B
y4eOHO-BOCMIMTATEIBEHOM TIpoliecce B MLesx obecriedeHus [paBa y4aCTHUKOB
00pa3oBaTebHOr0 Ipollecca Ha OecryiaTHOe Mojb30BaHWe OMOIMOTEYHO-
WH(POPMAITHOHHBIMH pecypcaMu.

2. JlestensHocts Oubmmorexu I'BOY PIUIM (manee — Oubnauorexa)
OTpa)kaeTcs B yCTaBe JIULIEs.

3. Lleau 6UOAMOTEKH COOTHOCSTCS C LEISIMHU JTHIEs: GOpMUpOBaHUE O0LIEH
KyJIbTypbl JIMYHOCTH BOCIIMTAHHHMKOB Ha OCHOBE YCBOEHHs 00s3aTelbHOIO
MHHAMYyMa CoOJlep)KaHHs 001eo0pa3oBaTeNbHbIX MPOrpaMM, HX ajantanus K
’KU3HM B 00111eCTBE, CO3/1aHKe OCHOBBI /Il OCO3HAHHOTO BbIOOPA U TMOCIENYIOIIETo
OCBOEHHMS podeccroHalbHBIX 00pa3oBaTeIbHBIX ITPOrPamMM.

4, bubauoreka PYKOBOJICTBYETCS B CBOEH JAESTENHHOCTH (eaepanbHLIMHU
3aKOHaMM, yKaszaMu M pacnopspkenusmu Ilpesunenta Poccuiickon (Desepaiuy,
NOCTaHOBJIEHUSIMU M pacnopsokenusiMu [Ipasurensctsa Poceniickoit ®eepaiini u
UCIIOJHUTENbHBIX ~ opraHoB  Pecnybnuku  bamkoprocrad, — peHieHUsIMM
Munucrepctea  obpazosanus  Poccuiickoit  ®enepanuu W PecnyOimku
BamkoprocTaH, ycTaBOM JIMIles, MOJOXEHHEM O Oubiuorexe, YTBEPIKIACHHLIM
JUPEKTOPOM JIMLIEes.

5. TTopsAmoK MOJIb30BaHMs UCTOYHUKAMK MH(MOPMaLMHU, [IepeyeHb OCHOBHBIX
yCJIyTr ¥ yC/IOBHS MX MpenocTaBiienus onpenensiorcs ITonoxennem o bubnnorexe
u [lpaBunamu  [ONB30BAaHUS  IIKOJBHOW  OMOJIMOTEKOH, YTBEPKIACHHBIMH
JAMPEKTOPOM JTULIES.

6. Jluue# HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTH M  KayecTBO
OUBIHOTEYHO-UH(DOPMAITMOHHOTO 00CIIy)KMBaHUs OUOJINOTEKH.

7. Opranuszanus o0CIy)KUBaHUsS yJaCTHUKOB 00pa3oBaTesIbHOrO rpolecca
MPOM3BOJMTCS B COOTBETCTBUM C TIPaBMIaMH  TEXHHUKM 0e€30MmacHoOCTH U
IIPOTHBOTIOKAPHKIMHU, CAHUTAPHO-THTMEHUIECKUMU TPEOOBaHUSIMH.

II. OcHoBHBIE 3a124H

9. OcHOBHBIMY 3a1a4aMu OMOIMOTEKH SBIISIOTCS

a), obecrieuenue  y4yacTHMKam  oOpasoBare/bHOro  mpouecca  —
OCIIWTAHHMKAM, [eAaroruyeckuM paboTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM
M ‘aBUTeNsM) (Hanee — ToJb30BaTENsAM) — J0OCTYMa K HMHOOpMaIWH,



3HAHUSAM, UAESIM, KyJIbTYPHBIM IIEHHOCTSM TIIOCPEACTBOM HCIOJIb30BaHUS
OMOIMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB JIMIIES Ha PA3IAYHBIX HOCUTEIAX:
OyMakHOM (KHYKHBIN donp, dboux MIePUOANICCKUX U3/1aHH);
KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX HOCHUTEIISX;

0) BocmHTaHUE KYJIHTYPHOTO M TPAXKIAHCKOTO CaMOCO3HaHHs, IMOMOIIb B
COLIMAJIM3AI[MN BOCIIUTAHHUKA, Pa3BUTHH €TI0 TBOPUYECKOTO IMOTCHITHATIA;

B) (opMHupOBaHUE HABBHIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIb30BATEIIS:
oOyueHue MOUCKY, 0TOOPY U KPUTHUECKOH OlleHKe HH(POpMaIny;

I') COBEpPLICHCTBOBAHUE MPEIOCTABISAEMBbIX OMOIMOTEKOM YCIyT Ha OCHOBE
BHEJPEHUS HOBBIX HMH(POPMAIMOHHBIX TEXHOJOTUH U  KOMIbIOTEpU3AIUU
OMOIMOTEYHO-MH(POPMAIIMOHHBIX — MPOLIECCOB,  (opMUpOBaHHE  KOM(DOPTHOI
OMOIMOTEUHON CpEeIbI.

III. OcHoBHBIE PyHKIUMN

10. Jlns1 peanu3anuy OCHOBHBIX 3a/1a4 OMOIHOTEKA:

a) Qopmupyer ¢ouna OubIMOTEYHO-UHPOPMALMOHHBIX pecypcoB ['BOY
PIUJIN:

* KOMIUIEKTYET YHHUBEpCalbHbIH (OHA Y4EOHBIMH, XYJ0KECTBEHHBIMHU,
HAyYHBIMH, CIPABOYHBIMHU, TENArOTUYECKUMH UM  HAYYHO-TIOMYJISIPHBIMU
JIOKyMEHTaMU Ha TPAJUIIMOHHBIX U HETPAIUIIMOHHBIX HOCUTENIIX HH(OPMAITNY;

* nonoJHsAeT PoH HHPOPMAIIMOHHBIMH pecypcamu cetu HTepHeT;

0) co3gaeT HHOOPMALIMOHHYIO TTPOIYKITUIO:

* OCYIIECTBIISIET aHATUTUKO-CHHTETHUECKYIO TIepepaboTKy nH(pOopMaInm;

* OpraHu3yeT U BEAET CHPaBOYHO-OMOIMOrpaduyeckuil annapar: KaTtajaioru
(asipaBUTHBIN, CUCTEMATUYECKUN), KaAPTOTEKH (CHCTEMATUYECKYI0 KapTOTEKY
cTaTeil, TeMaTH4eCK1e KapTOTEKH ), SJIEKTPOHHBIN KaTaJIoT;

* paspabaTblBaeT pEKOMEHJATENIbHbIe Oubiuorpapuyeckue Mocoous
(cicku, 0030pHkI, yKa3aTeN! U T.11.);

* oOecreunBaeT MHGOPMHUPOBAHHE IOJIB30BaTENICH 00 HMHGPOPMAIMOHHOMN
IPOAYKIINH;

B) ocymiecTBisieT auddepeHnupoBanHoe OMOIMOTEYHO-UHPOPMAITMOHHOE
oOcy>KrBaHUE O0yJaArOIINXCS:

e opranuszyeT oOydYeHHE HaBBIKaM HE3aBHUCHMOTO0  OHOIMOTEYHOTO
M0JIb30BATENs M OTpedbuTesnss nHGOpMaIlUU, COIEHCTBYET HHTETPAIINY KOMITJIEKCa
3HAHWI, YMEHUI U HABBIKOB PabOThI C KHUTOW U uH(pOpMaIuei;

* OKa3piBaeT MHPOPMAIMOHHYIO TOACPXKKY B pEIICHWW 3a1ad,
BO3HUKAIOIIMX B TMpoIlecce MX Yy4eOHOM, camooOpa3oBaTeIbHONW W JOCYTrOBOM
JeSITEIbHOCTH;

r) ocymectBisier auddepeHurpoBaHHOe OMOIMOTEYHO-UHPOPMALITMOHHOE
oOcCiTy’)kKMBaHHE NMeJarorniyeckux pabOTHUKOB:

* BBIABIAECT MH(GOPMALMOHHbIE MOTPEOHOCTH M YAOBJIETBOPSET 3aIlpOCHI,
CBSI3aHHBIE ¢ 00y4YeHHEM, BOCIIUTAHUEM U 370POBbEM JIETE;

* BBIBIISICT MH(POPMAIMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3alpPOCHl B
00J1acTy MeAarornyeckKuX NHHOBAIMIA U HOBBIX TEXHOJIOTHIA;



*  COHEHCTBYeT  MPO(PECCHOHATBHOW  KOMIIETEHI[MH,  IOBBIIICHUIO
KBIM(PUKALIMU, TPOBEACHUIO aTTECTAIUY;

e co3gaeT OaHK IMeJaroruyeckoil uHGoOpMalMu Kak OCHOBBI €IMHOMN
MH(OPMAIMOHHON CITyX)O0bl 00111€00pa30BaATENBLHOTIO YUPEXKICHUSI, OCYIECTBISET
HAKOIUJIEHUE, CUCTeMaTH3allMi0 HH(POPMAIIUU 10 TpeIMeTaM, pa3jieiaM U TeMaM;

* OpraHu3yeTr JNOCTyn K OaHKy meaarormyeckoi MHGopMaluu Ha JHOOBIX
HOCHTEJISIX; TPOCMOTP JIEKTPOHHBIX BEPCUM TIEAAroruueckux U3aaHui;

* OCYHICCTBISICT TeKyiiee WHpopMupoBaHue (MHH WHPOpMAIUHA, 0030pbI
HOBBIX MTOCTYIJIEHUH U yOJIUKALIHiA);

*  CHOCOOCTBYeT  MPOBEAEHUIO  3aHATHH 1o  (OPMHUPOBAHUIO
UH()OPMAITMOHHON KYJIbTYPHI;

1) ocymiecTBIsieT nuddepeHnpoBaHHOE ONOIHOTEYHO-HH(POPMAITUOHHOE
oOcyKMBaHUE poAnuTeNel (MHBIX 3aKOHHBIX MPEICTABUTEIICH ) 00yJarOIIUXCS:

* YIOBIETBOPSIET 3alpoChl TOJIb30BaTelled M HH(DOPMUPYET O HOBBIX
MOCTYIJICHUSIX B OMOIHOTEKY;

* KOHCYJIBTUPYET 10 BOIIPOCAM OPTraHU3alUUd CEMEMHOIr0 YTE€HUs, 3HAKOMUT
¢ uH(opmalmen Mo BOCIUTAHUIO JI€TEH;

* KOHCYJIbTUPYET IO BOMPOCaM yUeOHBIX U3JIAHUN JIsl BOCTUTAHHUKOB.

IV. Opranmnsanus neiTeJJbHOCTH OMOJTHOTEKHU

11. bubnuoreka Mo CBOEMl CTPYKType IEIUTCS Ha aO0OHEMEHT, YUTAIbHBIN
3aJ1, OT/IeN Y4eOHUKOB U OT/IE] METOAUYECKON TUTEPATyPHI 1O MPEIMETAM.

12. bubnuoreuHo-uHGOPMALIMOHHOE OOCITYKMBaHUE OCYLIECTBISIETCS Ha
OCHOBE OMOIMOTEYHO-UH(POPMALMOHHBIX PECYPCOB B COOTBETCTBUM C YUEOHBIM U
BOCITUTATEIBHBIM TUTAHAMH JIUIIES, MPOTPaMMaMHK, IPOSKTaMH U TUIAHOM pabOThI
OMOJIMOTEKH.

14. B mensx oOecnedeHUss MOJEPHHU3AIMKA OUOIHOTEKHM B YCIOBHSIX
uHdopmaTuzanuu o0Opa3oBaHMsi U B Tpeleiax CPeAcCTB, BBIICISEMBIX
yupenutenem, [ bOY PIIJIN ob6ecneunBaeT OMOIHMOTEKY:

* rapaHTHUPOBAHHBIM (MHAHCUPOBAHUEM KOMILJICKTOBAHUS OMOIMOTEYHO-
UH(OPMAITMOHHBIX PECYPCOB (B CMETE YUPEKIACHUS BEIBOJUTCS OTIEIBHO);

* HEOOXOJUMBIMU CIIYKECOHBIMH U TMPOU3BOJCTBEHHBIMU IMMOMEIICHUSMU B
COOTBETCTBHM CO CTPYKTypoW OHOJIMOTEKM W HOpPMAaTHUBAMU 10 TEXHUKE
0€30MMacHOCTH JKCIUTyaTalldd KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIIaKHOCTH,
3aMbIJICHHOCTH  TIOMEIIEHHUS,  KOPPO3WOHHO-aKTHBHBIX  TNPUMECEeH  WIH
AIIEKTPOIIPOBOIAIIECH MBI ) M B COOTBETCTBHH ¢ TTostoxeHussMu CanlluH;

* TEJIEKOMMYHHUKAITMOHHOW M KOMUPOBAIbHO-MHOXHUTEIIBHON TEXHUKOW M
HEO0OXOIMMBIMH MTPOTPAMMHBIMH TIPOYKTaMHU;

* PEMOHTOM W CEpPBHUCHBIM OOCITYy)KHBAaHUEM TEXHUKH H OOOpPYIOBaHHS
OMOJIMOTEKH;

* OMOIMOTEYHOUN TEXHUKOW U KAHIICISIPCKUMH MPUHATIC)KHOCTIMH.

15. TBOY PIUIA co3pmaer yciioBHA MJisi COXPAaHHOCTH allapaTyphl,
000py1I0BaHUS U UMYIIIECTBA OMOIUOTEKH.

16. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M Ka4y€CTBO KOMIUICKTOBAHUS
OCHOBHOTO (oHAa OMONMOTEKH, KOMIUICKTOBaHHWE Yy4yeOHOoro ¢oHma B



COOTBETCTBHUH C (peepaibHBIMU MEPEUHAMU YU€OHUKOB U Y4EOHO-METOIUIECKIX
U3JIaHUM, CO3/1aHie HEOOXOIUMBIX YCIIOBUN AJIs AESITENIbHOCTH OMOITUOTEKH HECET
nupektop ['bOY PIIIN B cooTBercTBUU ¢ yctaBom ['OY PITJIN.

17. Pexxum paboThl OMOJIMOTEKHU OTpeesseTcs IeaaroroM-ouoiImoTeKapeM
(3aBenyromuM OHOIMOTEKOM, OMONMMOTEKapeM) B COOTBETCTBUM C MpaBUIaAMU
BHYTPEHHETO PACTOPsAKA IITKOJIBI.

V. Yupasienue. lltarsl

18. VYmpapnenne OHONMMOTEKONW OCYIIECTBISETCS B COOTBETCTBHH C
3aKoHOaTenbCTBOM Poccuiickoit @enepanuu u ycrasom '6OY PIUIN.

19. OOmee pyKOBOACTBO JESATEIHHOCTBIO OWOIMOTEKH OCYIIECTBIISCT
nupexrop ['bOY PIUIN.

20. PykoBoaCcTBO OMOIMOTEKOW OCYIIECTBIAECT  Ieaaror-On0anoTeKaph
(3aBenyromuii OMOIMOTEKON, OMOIMOTEKaph), KOTOPBIM HECEeT OTBETCTBEHHOCTH B
npenenax CBOEM KOMIETEHIIMM Mepell OOIEeCTBOM U JAUPEKTOPOM  JIUIIes,
BOCIIUTAaHHUKAMH, UX POAUTENSAMH (MHBIMU 3aKOHHBIMHU TPEJCTABUTEISIMHU) 3a
OpraHu3allui0 U Pe3yJbTaThl JEATEILHOCTH OUOJIMOTEKM B COOTBETCTBHHM C
GyHKIHOHATBHBIMU OOS3aHHOCTSAMHM, MPETYCMOTPEHHBIMHU KBAJTU(DUKAITMOHHBIMU
TpeOOBAHUSIMU, TPYAOBBIM JOroBopoM U yctaBom ['BOY PITIN.

21. Ilenaror-O6ubnmorekaph (3aBeAyromMi OUOIMOTEKON, OHOIUOTEKAPH)
HazHadaeTcs gupekropom ['BOY  PIUIM, wMoxer  SIBIATbCA  WICHOM
MEarornYecKoro KOJJIEKTHBA M BXOJUTh B COCTaB IIEIarOTHYECKOr0 COBETa
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

22. Ilemaror-OubnuoTtekaph (3aBenyromuii OMOIMOTEKOM, OUOIMOTEKAPH)
pa3zpabarbiBaeT u mnpeactaBiser aupektopy ['BOY PIIUIM Ha yTBepkneHue
CJIeIyIOLIME JOKYMEHTBI:

a) TI0JIOXKEeHHEe 0 OMOJIMOTEKe, TIpaBUJIa MOJIH30BaHUS OMOIMOTEKOM;

0) MJIaHOBO-OTYETHYIO IOKYMEHTAIIUIO;

B) TEXHOJIOTUYECKYIO JJOKYMEHTAITHIO.

23. Tlopsmok KOMIUIEKTOBAaHUA ITaTa OWOJMOTEKH pErIaMEHTHPYETCS
yctaom ['bOY PITJIN.

24. B mnensax obOecnedyeHus auddepeHnnpoBaHHON pPadOThl MIKOIHHOM
OMOJIMOTEKH MOTYT BBOJIUTHCS JIOJDKHOCTH: TIeAaror-ondamorekaph, 3aBEyONTAN
OonbIMoTeKoi, ONOIMOTEKAPbD.

25. TpynoBble OTHOIICHUS PaOOTHUKOB OUOJIMOTEKH W I'bOY
PIIJIN perynmupyroTcsa TpPYIOBBIM JTOTOBOPOM, YCIIOBUS KOTOPOrO HE JOJIKHBI
IIPOTUBOPEYMTH 3aKOHOIATENBCTBY Poccuiickont deaepanuu o Tpyae.

VI. IIpaBa u 0013aHHOCTH OMOJIMOTEKH

26. PaboTHHKN OMOIMOTEKH HMEIOT IPABO:

a) CaMOCTOSITEJIbHO BBIOMPATh (POPMBI, CPEJCTBA U METOJbI OMOIMOTEUHO-
UH(POPMAIIMOHHOTO  OOCIY)XMBaHHUsI 00pa30BaTEIbHOIO U  BOCIUTATEIBHOTO
IPOLIECCOB B COOTBETCTBUU C IIEJIIMU U 3aJja4aMM, YKa3aHHBIMHU B yCTaBe JIMIEes U
noyioxxenuu o oudinuorexke 'bOY PITIN;



0) TPOBOJUTH B YCTAHOBJICHHOM TOPSIIKE (PaKyIbTaTUBHBIC 3aHSITHS, YPOKH
U KpYyXKH OHOIHOTeYHO-OMOMMOorpaduyeckux 3HaHUKM W WHOOPMALMOHHOU
KYJIbTYPBHI;

B) PEKOMEHIOBaTh MCTOYHHUKH KOMIUIEKTOBAHUS HMHQPOPMAIMOHHBIX
pecypcoB;

I') U3bIMaTh M PEATU30BBIBATH JTOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C
WHCTPYKIHMEH 0 yueTy oubinoreuynoro GpoHa;

1) OMPENENATh B COOTBETCTBUM C MpaBUJIAMU IOJb30BaHUS OUOIMOTEKOM,
YTBEP)KIICHHBIMU JUPEKTOPOM JIMIES, W TIO COTJIACOBAHUIO C POIUTEIHCKUAM
KOMUTETOM WM TIONMECYUTEIBCKUM COBETOM BHUABI W pa3Mepbl KOMIICHCAITUU
yiiep0a, HAHECEHHOTO MOJIL30BaTENSIMU OUOTNOTEKH;

€) WMETh ©XKEroJHBIH OTIHYCK B COOTBETCTBHM C  JIOKAJIHHBIMH
HOPMATHBHBIMH aKTaMU;

) OBITh MPENICTABIIEHHBIMU K Pa3IM4HbIM (hOpMaM MOOUIPEHHUS;

3) ydacTBOBaTh B COOTBETCTBUM C 3aKOHOJAATeNbcTBOM Poccuiickoit
®denepanuu B pabote OMOJIMOTEYHBIX aCCOLUAIIMMA UITU COIO30B.

27. PaboTHUKM OMOJIMOTEK 0OSI3aHBbI:

a) o0ecreyuTh MOJIb30BATEISIM BO3MOKHOCTh PaboThl ¢ HH(MOPMAITMOHHBIMU
pecypcamMu OMOJIMOTEKH;

06) wuHboOpMHpOBATHL TMOJb30BAaTENEH O BUIAX  IPEIOCTABISEMBIX
OMOIMOTEKOM yCIyT;

B) 00€CIIEUNTh HAYYHYIO OpTaHU3alI0 (POHIOB U KaTaJIOTOB;

r) ¢opmupoBatb (QOHABI B  COOTBETCTBUU C  YTBEPKJICHHBIMU
dbeneparTbHBIMU TTEPEYHIMHU YIeOHBIX U3AaHHHN, 00pa30BaTEIHFHBIMH MPOTPAMMAMHU
IIIKOJTBI, MHTEPECAaMH, MOTPEOHOCTAMH U 3alPOCAMH BCEX MEPECUNCIICHHBIX BBIIIE
KaTEropui MoJb30BaTEIICH;

n) COBEpIIEHCTBOBATh nH(dOpMaIMOHHO-0nOIHMorpaduueckoe u
OoubmuoTeuHoe o0CTy>KUBaHUE MOJIb30BATEIICH;

e) obecreuynBaTh COXPAaHHOCTh MCTOJBb30BaHUS HOCUTENEH MHGOPMAIINH, UX
CUCTEMATHU3AIINIO, PA3MEIIICHUE U XPAHCHHE,

) 00ecrieunBaTh PEKUM pabOThl OMOINOTEKH;

3) OTYMUTHIBATHCS B YCTAHOBJIEHHOM Topsnke mepen aupektopom ['BOY
PIUIN;

1) TIOBBIIIATh KBATU(UKAIIUIO.

VII. IIpaBa u 00513aHHOCTH 10JIb30BaTeJIell OUOJIHOTEKH

28. Ilonb3oBaTenu OMOIMOTEKH UMEIOT TIPaBO:

a) MoJy4yaTh MOJHYIO HHGPOPMALMIO O cOCTaBe OuOIMOTeyHOro QoHaa,
MH(OPMAIMOHHBIX pecypcax U MPeIoCTaBIsieMbIX OMOIMOTEKON yCIllyrax;

0) MoJIb30BaThCS CIPABOYHO-OMOIMOrpaUUecKUM annapaTomM OUOINOTEKY;

B) MOJy4aTh KOHCYJHTAIMOHHYIO TIOMOIIb B TIOUCKE U BHIOOpE UCTOYHHKOB
uHbOpMaInu;

) MOJIydaTh BO BPEMEHHOE MOJb30BaHHWE HAa a0OHEMEHTE U B YUTAIBHOM
3ajie MmevyaTHbIC U3JaHus U Ipyre UCTOYHUKU WH(OpMAaLINK;

11 ) IpOJIeBAaTh CPOK IMOJIb30BAHUS JOKYMEHTAMU;



€) monaydaTh TeMmMaTudeckue, (¢dakTorpadudecKkue, YTOUHSIONUE U
oubsmorpadurueckue CripaBKyd Ha OCHOBE (POH1a OMOIMOTEKH;

) y4acTBOBaTh B MEPONPUSITHUSIIX, TPOBOJUMBIX OMOIMOTEKOM;

3) oOpamaThes A pa3penieHus: KOHOIUKTHONU CUTYaIud K AUPEKTOPY.

29. [lonb3oBaTenn OUOINOTEKU OOS3aHBI:

a) coOJIr01aTh paBujia MOJIb30BaHUSA OMOIMOTEKOM;

0) OepeXHO OTHOCHUTBCS K MPOW3BEJCHUSIM IedaTh (HE BBIPHIBATh, HE
3aru0aTh CTpaHWI], HE JellaTh B KHWTaX TMOTYCPKUBAHUSA, ITOMETKH), WHBIM
JOKyMEHTaM Ha Pa3IMYHbIX HOCUTEISIX, 000PYI0BaHNIO, MHBEHTAPIO;

B) TIOJIJICP’)KUBATH MOPSAIOK PACCTAHOBKH TOKYMEHTOB B OTKPBITOM JIOCTYIIC
OMOIMOTEKH, PACIIOIOKEHNS KApTOUYEK B KATAJIOTaX U KapTOTEKax;

I') TIOJIB30BAaThCA IIEHHBIMH M CIPABOYHBIMH JIOKYMEHTAMH TOJIBKO B
MIOMEIIEHUN ONOINOTEKH;

1) yOenuThcsl MpU MOJYyYEHUU JOKYMEHTOB B OTCYTCTBHM J1e(DEKTOB, a IIpH
oOHapyXeHUn TpouHOOPMUpPOBATH 00 O3TOM  pabOTHMKA  OMOJIMOTEKH.
OTBETCTBEHHOCTh 32 OOHAPY)KEHHBIE JEPEKTHI B CAAaBAEMbIX JIOKYMEHTaX HECET
MOCJIETHUH TI0JIb30BATENb;

€) pacHuChIBaThCS B YUTATEIHCKOM (POPMYISIPE 32 KAKIbIM IMOTYYEHHBIH
JIOKYMEHT;

) BO3BpaIlaTh JJOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU;

3) 3aMEHSITh JOKYMEHTHI OMOJIMOTEKH B CIIydae WX YTPaThl WA MOPYU UM
PaBHOIICHHBIMH, JHOO KOMIIGHCHPOBATh yIIepOd B pa3Mepe, yCTaHOBICHHOM
MpaBUJIaMH MOJIb30BaHUsI OMOJINOTEKOMT;

1) TIOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKOM MO UCTEUEHUU CPOKA OOYUECHUS
uiu pabdotsl B ' BOY PIUIN.

30. [Topsimok monap30BaHusE OMOIMOTEKOM:

a) 3amuch B OMONHMOTEKY BOCHUTAHHUKOB IMPOU3BOAMUTCS IO CHHUCOYHOMY
COCTaBy KJjacca, I€IaroTH4eCKuX W HHBIX paOOTHUKOB JUIES - B
WHIUBUYAIbHOM TOPSAKE, POJAUTENeH (MHBIX 3aKOHHBIX MPEACTaBUTENCH)
BOCITUTAHHUKOB — T10 TIACTIOPTY;

0) mepeperucTpaiys Mmojab30BaTeNIeil MKOJIbHOW OUOIUOTEKH MPOU3BOJIUTCS
€XXETO/THO;

B) JOKYMEHTOM, IOATBEPXKIAIOMKUM IIPABO IOJb30BaHUS OHUOIUOTEKOM,
SIBJISICTCS] YATATEITBCKAN POPMYIISP;

I) 4YuTaTeNbCKUU (OpMyJsip (UKCHpPYET JaTy BbIJIAYU TOJb30BATEIIO
JOKyMEHTOB U3 (hoHAa OUOIMOTEKH U MX BO3BpPAILEHUS B OUOIHOTEKY.

31. [lopsimok mob30BaHUSI A00HEMEHTOM:

a) TMOJIL30BaTEIIM UMEIOT MPABO MOJYYUTh HA JIOM U3 MHOTOTOMHBIX W3JIaHUN
He 0oJjiee IBYX JOKYMEHTOB OJTHOBPEMEHHO;

0) MakCUMaJbHBIE CPOKH TIOJIb30BAHUS JOKYMEHTAMM:

— y4eOHHKH, yu4eOHbIC TOCOOUST — YUEOHBIN TOI;

— HAYYHO-TIOMYJISIpHAS, TTO3HABATEIbHAs, XyI0KECTBEHHAS JIUTepaTypa —
14 nnei;

— MEePUOANYECKHUE U3aHuUs, U3/IaHUs TTOBBIIIEHHOTO CIIpoca — 7 JTHEH;



B) TIOJIb30BATENId MOTYT MPOJJIUTH CPOK TMOJIb30BAHUS JOKYMEHTAMH, €CIH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTEIEH.

32. Iops 10K MOJIb30BAHUS YUTAIBHBIM 32JI0M:

a) JOKYMEHTBI, NpeJHa3HauYeHHbIe UIsi paOOThl B YMTAJIBLHOM 3ajie, HAa JIOM
HE BBIIAIOTCS;

0) OSHIMKIONEIUU, CHPABOYHUKH, PEIKHE, I[ICHHbIE U HMEIOIIUeCs B
CAMHCTBEHHOM JK3EMIUISIPE JOKYMEHTHl BBIJAIOTCS TOJBKO JJisi paboThl B
YUTAIEHOM 3aJI€;

33. [Topsimok paboThl ¢ KOMIBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YUYAaCTHHKOB 0Opa30BaTEIbHOIO Ipoliecca
MIPOU3BOAMTCS TI0 TpadUKy, YTBEPKICHHOMY JUPEKTOPOM JIUIES U B IPUCYTCTBUN
COTpYIHHUKA OMOINOTEKH;

0) paspemaercsi paboTa 3a OJJHUM MEPCOHATBHBIM KOMIIBIOTEPOM HE OoJiee
JIBYX 4€JIOBEK OJTHOBPEMEHHO;

B) paboTa C KOMIIBIOTEPOM TPOU3BOJUTCS COTJIACHO YTBEPKICHHBIM
CaHUTAPHO-TUTUEHUYECKUM TPEOOBAHUSIM.



